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1. O01mue noJioKeHU
1.1 [annoe [lonoxenue 006 ncnosap30BaHuU MpocToil nekTpoHHoM noanucu B MbOVY «COLI Ne24»
(manee - IlIxona) pa3paboTaHO B COOTBETCTBHH C:
— @enepanpHbiM 3akoHOM Ne 273-D3 ot 29.12.2012 roma «O06 o6pa3zoBanum B Poccuiickoi
Oeneparuny;
— @®enepanbabiM 3ak0HOM Ne63-D3 ot 06.04.2011 roma «OO 37EKTPOHHOI MOIITUCH;
— npuKa3zoM MuHHCTEpPCTBA CBSI3U MaccoBbIX KomMyHukauuii Poccuiickoit ®deneparnuu Nel07 ot
13 ampens 2012 roma «OO6 yrBepxkaenuu Ilomoxkenus o ¢degepasbHON TOCYyIapCTBEHHOU
unpopmanonHod cucreme "EnuHas cucremMa  uaeHTUUKANIMM M ayTeHTU(UKAIMU B
UHPPACTPYKTYpE, oOecrieunBaronien MH(POPMAIIMOHHO-TEXHOJIOTHIECKOE B3alMO/JIEIICTBUE
MH()OPMALIMOHHBIX ~ CHCTEM,  HCIOJb3YeMbIX ISl  MPEAOCTaBICHHS  TOCYIJapCTBEHHBIX U
MYHHULMIAIBHBIX YCIYT B 2JIEKTPOHHOM (opme";
- YcraBoMm IIkoIbI;
- UHBIMHU JIOKAJIbHBIMU HOPMAaTUBHBIMU akTaMu [1Ikounbl.
1.2 Hacrosee [lonoxkeHre 00 MCMONB30BaHUM MPOCTOM 3JIEKTPOHHOM MOAMUCH Ul Pa3MELICHUs
JIOKQJIbHBIX HOPMATHUBHBIX aKTOB, TPEOYIOUINX pa3MelieHus B cetu VHTepHeT Ha opUIIMATIBEHOM caiiTe
[Ikouer https://shkola24sarapul-r18.gosweb.gosuslugi.ru (mzanee - C).
1.3 Peanmuzanust yCIIOBUH TPHUMEHEHHUsS IPOCTOW IJICKTPOHHOW IMOANMHUCH OOecrevunBaeT IpHUIaHNe
IOPUINYECKON CHJIBI BHYTPEHHUM 3JIEKTPOHHBIM JIOKyMEHTaM oOpa3oBareibHON opranuzanuu B VC,
TpeOYIOIINM JJUYHON MOJIUCH IUPEKTOPA IIKOJIbI, U ONEpalUsIM ¢ HUMH.
1.4 Hanuuume npocToi 31€KTPOHHON MOJIMHUCH B JIEKTPOHHOM JIOKYMEHTE MOATBEP)KIAAET aBTOPCTBO
JAHHOTO JOKYMEHTa W COXpaHSeT €ro LEeJOCTHOCTh. TakuMm o00pa3oM, TOKYMEHT, COJEpKaluil
IPOCTYIO 3JIEKTPOHHYIO MOJIHUCh, HE MOXKET ObITh M3MEHEH IMOCJIe MOIMUCAHUS.
1.5 Jlng noanucaHus 3NEeKTPOHHBIX T0KyMeHTOB B MIC ucnonb3yercs nmpocras 2IeKTpOHHas OIUCH -
uHpopMalus B 3JIEKTPOHHOI (popme, KoTopasi MpHcoeIMHEHa K APyrod HHPOPMALUU B 3JIEKTPOHHOM
¢dopme (monmuceiBaeMod HH(OpPMaMM, TOKYMEHTY B 3JEKTPOHHOM BHUJAE) WU HMHBIM 00pazom
CBS3aHHas ¢ Takol uHopMmanued, H KOTopas HCIONb3YyeTCs JJIs  OIpelesieHus JIMIa,
MTOAMHCHIBAIOIIETO WH(OPMAITHIO.
1.6 Hanmuue 1311 oGecnieunBaeT BHYTPEHHUM 3JIEKTPOHHBIM ToKyMeHTaM B MC:
— MOJIUTMHHOCTB - IOJITBEPK/IEHUE aBTOPCTBA JOKYMEHTA;
— LEJIOCTHOCTD - TOKYMEHT HE MOXET ObITh U3MEHEH IOCIe MOINCAHMUS;
— He OTpHIIAHHE aBTOPCTBA (HEOTPEKAEMOCTh) - aBTOP HE MOXKET OTKA3aThCs OT CBOEH MOMKCH.

2. OcHOBHbIE TEPMUHBI U OTIpeIeIeHIs
B nannowm IlonokeHnu UCnoib3yroTCs CIEAYIONME TEPMUHBI U UX ONPEIEICHUS:
2.1 Bmagenenr MPOCTOW DSIEKTPOHHOM TMOANUCH, IS IENel, OmpeAeNeHHBIX M. 1.2 HacToAIIEero
[Tonoxenus — gupextop [kobr;
2.2 BHYTpEHHHH 3JEKTPOHHBIA JTOKYMEHT (nanee - JIOKyMEHT) — JAOKyMeHT, pa3memiaemblii B IC B
AJIEKTPOHHOU (pOpMe M MOAMMCAHHBIN JIEKTPOHHOMN MOAMKUCHIO BIACIIbIIA,
2.3 KITI0Y  AJIEKTPOHHOW TOJIMUCH - YHUKaJIbHas IOCIIEOBATEIbHOCTh CHMBOJIOB, IMpEIHA3HAUCHHAS
JUISl TOATBEPKIEHUS ¢ ucnosb3oBanueM cpeacts MC noamuanoctu 11911 B [lokymenTe;


https://shkola24sarapul-r18.gosweb.gosuslugi.ru/

2.4 mpocras onektponHas mnoxnuck (I[IDI1) - wrpopmamus B anekrponHoit ¢opme B HUC,
BO3HUKAIOIIAass B MOMEHT BBIMIOJIHEHUSI BJIAJEJIbIEM 3JEKTPOHHOM MOAMMUCH KOMaHAbl IMOJMUCAHUS
Hokymenta B wuHTepgeiice HWC, mnoarBepxparomas NOMIMHHOCTh JloKymMeHTa wu/uiau  QaxT
o3HakomiieHus: Biaazaenbina [IDI1 ¢ [lokymeHTOM, KOTOpas B3aWMMHO OJHO3HAYHO CBS3BIBACTCS C
JIOKyMEHTOM U BJIaJI€IbIIEM MTOANHUCH;

2.5 mrramn [1911 - Bu3yanpHas oTMeTKa 00 3JIEKTPOHHOM IMOIMUCH, BKIOYaromias pekBu3uTol 11911,
KOTOpasi aBTOMarudecku coznaercs cpenctBamMu MC mpu oTkpeiTuH (BU3yalu3aluu) JTOKYMEHTA,
noanucanHoro [IDI1, B unTepdeiice UC; Bpems dhopmupoBanus [19I1 oroOpaxkaeTcss B mramiie Imo
yacoBoMy nosicy nois3osateins UC;

2.6 00paboTKa 3JeKTPOHHOTO JOKYMEHTa - AeicTBUA noib3oBatels MC ¢ 31eKTpOHHBIM TOKYMEHTOM
cpeactBamu UMC, BkiIOoyas, HO HE OIpaHUMYMBAsCh: CO3JlaHUE, MpoBepka, noxanucanue [IOII,
unpopmupoBanue Jpyroro mnonb3oBatenss HWC o JgokyMeHTe, MOATBEPXKICHHE IOJIYYEHHUS,
03HaKOMJIEHHUE, CO3/IaHUE KOMMU Ha OyMa)kHOM HOCHUTEJIE, OTKIIOHEHHE, y1aleHUE.

3. O0ecneyeHne IOPUANYECKON CHIIBI BHYTPEHHHX 3JIEKTPOHHBIX JOKYMEHTOB
3.1. XKuznennsnii ukin Jokymenra B UC BKIItOUaeT: CO3aHNEe U MPOUUE JCHCTBHS O ero o0paboTke,
oTpakeHue B ydere, a Takke xpanenue B MC. HC obecrieunBaeT perucTpanuio JeHCTBUI
noJib3oBaresei ¢ JlokyMeHToM (JIOrMpOBaHHUE) B TEUEHUE )KU3HEHHOTO LIUKJIA.
3.2. Brnageneun IIOI1 mpusnaer paBHO3HauHOCTH cBoel [IDIl coOcTBeHHOPYYHON MOANMKMCH HaA
OyMa)KHOM HOCHUTEJIE.
3.3. Cozpnanue I19I1 B MUC uHummupyercs cOOTBETCTBYIOUIMM aelicTBueM Biazaensia [13I1 T.e. He
BBITIOJIHSAETCS] aBTOMAaTUYECKH MJIM HE3aMETHO JUIs BIa/IEIIbLIA.
3.4. llonnomoumuss Buamensia [IOII, noamucaBmiero JlOKyMEHT, MOATBEPKAAIOTCI B MOMEHT
noanucanusi Jlokymenta B MC aBTOMaTtuyecku 1O MOJOXKHUTEIBHOMY pE3yJbTaTy CIEAYIOLIUX
MIPOBEPOK: — COOTBETCTBYIOLIMU I0Jb30BaTeNb aBTOpu3oBaH B MC, — COOTBETCTBYIOLIMK KIHOY
ANIEKTPOHHOM TMOANMCH BKJIOYEH B PEECTP BbUIAHHBIX KIIOYEHW OJIEKTPOHHOM MOAIUCH, —
COOTBETCTBYIOIIIMM KJIIOY JJIEKTPOHHOW IIOAIMCU OTCYTCTBYET B pEECTpe OTO3BAaHHBIX KIHOYEH
3JEKTPOHHOU MOAIHUCH.
3.5. Bpems popmupoBanus dmmeKTpoHHON moanucH ¢pukcupyercs cpeactsamu MC 1mo rpyHBHYCKOMY
Bpemenn (UTC+0).
3.6. IMomp3oBarenn MC npuzHatoT, uro Buzyanusanus mramma [1911 npu nemonctpamun Jlokymenrta
B unrepdeiice UC, BoinonHenHas cpeacrsamu MC, sBisieTcs HEOCHOPUMBIM MOATBEPKICHUEM (haKTa
nojAnucanus AokymeHnTa Biajenblem [1911 (moammHHOCTE U HEOTPEKAEMOCTB ).

4. TexnoJiorusi npumenenus cpeacts I1311 B UC
4.1. Cepuiinbliit Homep ceptuduxata (I1911) ykaspiBaeTcs npu pa3menieHuu nokymenrta B MC.
4.2. Jlo pa3menienus: nokymenta B UC HeoOxomaumo nepeBect u3 popmara Word (6e3 moamuceit u
nevareii) B tokymeHT pdf (IokyMeHT B runepTekcToBoM (opmare). 3aTeM JOKYMEHT pa3MelaeTcs B
NC. Tlpu pasmemennu B UC popmupyercs oTMETKa 0 TOAMUCAHUU TOKYMEHTA MPOCTOM AJIEKTPOHHOMN
MOANUCBIO C YKa3aHWEM JaThl MOANKCAHUSA JIOKYMEHTA, CBEICHHH O TMOAMNMCAHTE M €ro
c(OpMUPOBAHHBIN YHUKAJIbHBIA pOrpaMMHBIN kirou DI1.

5. 3ak/I04uTeIbHbIE 0JI0KEHHS
5.1. Hacrosimee [lonoskeHue BCTynaeT B CUITY € AaThl YTBEPIKIACHHS.
5.2. Texct Ilonmoxxenust pazmemaercs B MC. Cnoco® noctyna k akryanbHoW Bepcun Ilomoxenus
OTHCBIBACTCS B TIOJIb30BATENbCKOM JokyMeHTanuu K C.
5.3. Hoxymentsl, cozmanHble B MC wu mnognucannsie II3I1 B COOTBETCTBMM € HACTOSIIUM
[TonosxeHneM, IPU3HAOTCS IOPUINIECKN 3HAYNMBIMU C AaThl yTBepkaAeHUs [lomoxenus.



